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[NOJIOKEHUE
0 CYMMHUPOBAHHOM YYETE PABOYEI'O BPEMEHH

1. O6uue NOJI0KeHHUs
[ono)keHre O CyMMMPOBAHHOM y4e€Te paGouero BpeMeHH yCTaHABTHUBACT
MopsZIOK BeJleHus ydera paboyero BpeMeHH OT/EeJIbHBIX KaTeropuit CoTpyIHHKOB
Vs KOTOphIX He MOKeT ObITh coGmoieHa YCTAHOBIIEHHAs ~€KEHCACHbHAs
TPOAOJIKHUTENBHOCTD paboyero BpeMeHH (c1.104 TK PD).

2. TlopsioK BeeHusi CyMMHPOBAHHOTO yuera pabouero BpeMeHH

2.1, YCTaHOBHTH yYEeTHbIN MEpHO pabouero BpeMeHH - KaJIeHAapHBIH IO/,
B KOTOPOM CyMMapHas TpOJOJDKHTEIBHOCTE paGodero BpeMeHW He JO/IKHA
npeBblLIaTh HOPMAIBHOTO YKC/Ia pabouux 4acoB 3a 3TOT NEPUO.

22, YcraHosieHHas rpadukoM  exeHeaeabHai NpOAOKUTEIBHOCTE
paGoyero BpeMEHM MOXET B onpe/ie/ICHHOH  CTENCHHU OTKJIOHATBCS ~ OT
YCTaHOBJICHHOH HOPMBI pabo4uX 4acoB.

2.3. [lpu 3TOM MOAB/AIOLIAACA HeopaboTka (nepepaboTka) AOKHA OBITH
CKOppeKTHpOBaHa B yCTAHOB/GHHBIH y4eTHbIH NEPHOLL.

2.4. KonuuectBo pabo4yux 4Hacos IO rpaduky JOIDKHO PaBHATLCH
KoauyecTBy pabouux 4acoB COracHoO YCTaHOBJIEHHOH HOpME 32 9TOT [IEPHOL.

2.5. Tlpu moxcyere pabodux 4acos, KOTOpBIE HEOOXOANMO oTpaborarh B
yUeTHOM TIepHO/e, M3 ITOro Neproaa HCKITIOUAeTCs BpeMsi, B TEYCHHE KOTOPOro
paGoTHMK O0CcBOOOXK/AEeTCs OT MCIIONHEHUs: TPYAOBBIX obsizaHHOCTEH (IIEPHON
BBIMOJHEHMAS TOCYIAPCTBEHHBIX, OOMECTBEHHBIX oBs3aHHOCTel, BPEMEHHOM
HETpPYAOCTIOCOOHOCTH, OTIIyCKa H Ip.).

2.6. PaGoTa, MpoM3BOAMMAas 3a MNpejenamu HOpMEI paGoumux 4acoB IO
yCTAQHOBJIEHHOMY rpaduKy CMEHHOCTH, NPU3HACTCA cBepXypouHOil paboToH (ct.
99 TK).

2.7. TpyHOBBIM 3aKOHOJATENBCTBOM  HE orpaHHYeHa MaKCHMalbHad
NpOAOIKUTEILHOCTE paGoueil CMeHBl MpH CYMMHpPOBAaHHOM y4eTe pabouero
BpeMEHH.



3. I'paduk paboThl

3.1. [l Toro yToOb! COTPYAHUKH [IOJTHOCTBIO OTPabOTAI HOPMY pabouero
BpeMeHH pa3pabaThIBaioTCs rpaduki paboThl COTPYIHHKOB, ¢ cobmozeHHeM
yCTAHOB/EHHOH MM  TPYJOBbIM JIOTOBOPOM  IPOJIOJIKHTENIBHOCTH pabouero
BpPEMEHH.

32. Jlns COTPYIAHHMKOB, KOTOPBIM yCTaHOBJICH CyMMHPOBAHHBIH  y4eT
paGoyero BpeMEHH, pa3pabaTbiBaeTCs rpauK CMEHHOCTH Ha yYeTHBI} NEepHoz, B
KOTOPOM OTpe/ieNseTcs BpeMs Hadana i OKOHYaHHUs PabOTHI.

4. HopmasbHoe Yne0 paboyux Hacos

4.1. JlanHblii mokasaTenb 3a y4eTHbIH MEpPHOA onpezenseTcs MCXoAsd H3
YCTAHOBNEHHOH  JUIA JIaHHOM ~ KaTeropuu pabOTHUKOB e)KeHe/1eTbHOM
TIPOAOJIKHTENEHOCTH paGodyero BpeMeHH Ha OCHOBaHWM TPOU3BOACTBEHHOTO
KaneHaaps.

4.2. TIpu ompe/ieNieHuH HOPMBI paboyero BpeMeH# 10 Ka)kJ0My COTPYAHHUKY
He YUMTHIBAIOTCS Te NEPUOAbI, KOrAa COTPYAHHK (aKTHYECKH HE paboran. K
TakuM  TlepuojiaM  OTHOCATCS  BCC BuABl  OTMYCKOB,  BPEeMCHHA
HeTpYIOCTIOCOGHOCTD, BBIXOJHBIC JHA TIO YXOIy 3a pebeHKOM-HHBATHOM, JHH
NPOXOKACHUS MEMUHHCKOTO 0CMOTpA, Cada KpOBH M JIHH OTABIXA JIOHOPOB H
T.0.

5. TaGeap y4era pabouero BpeMeHH

51. Paborojatenp 00s3aH BeCTH ydeT ppeMenH,  (paKTHIECKH
0TpabOTaHHOTO K&KIBIM COTPY/IHUKOM, B Tabene ydera paboduero BPEeMEHH.
TaGenp TpUMeHSeTCS MUIi yuera BPEMEHH, (axTideckn OTpabOTAaHHOrO M
HeOoTpabOTAHHOr0  KaKIBIM COTpY/IHMKOM ~OpraHusauy, A KOHTpOJIS 32
cobmonieHreM paGOTHHKAMI YCTAHOB/ICHHOTO pexuva pabodero BpeMEHH, A
pacuera 3apaGoTHOH TUTATHI, Al COCTABNIEHMs! CTATHCTHUECKOH OTYETHOCTH TIO
TPYAY.

5.2. Tabenp BeneTCS EKEMECTIHO JIMLOM, HA3HAYEHHBIM IPUKa30M TIO
yUpeKICHHUIO. Tabes OTKpbIBaeTCA 3a 2-3 JHA 10 Hauaja Mecsla Ha OCHOBaHUH
Tabeyis 3a MPOLUTBIH MecsIl C yHeTOM W3MeHeHHi. 3anycH B Tabenb W HCKIIoHEHHE
w3 Tabens MpOM3BOAATCSA TOJMBKO HA OCHOBAHMH JIOKYMEHTOB TIO y4eTy JIMIHOTO
cocraBa (MpHUKa30B O NpHEME Ha pabory, nepeBoze, YBOJIbHEHUH); OTMETKH O
npuYMHAX HeSBOK HA paGoTy Ha OCHOBAHWH JHCTKOB HeTpyA0COCOGHOCTH,
CTIPABOK O BBITIONHEHNH ToCyapCTBEHHBIX obs3aHHOCTEH 1 JIP.

5.3. YV cOTpyAHHKOB, paboTaloluX B PeKUME CYMMHPOBaHHOTO y4€Ta
paGoyero BpeMeHH, B Tabene B paspese AHeil Mecsild oTpaxaercs (GaKTH4ECKH
0TpaboTaHHOE KOIHYECTBO HacOB.

5.4. Taberb yTBEpXKIAeTCs PYKOBOHTENEM.

6. Tlopsinoxk HAYHCJICHHS 3apaboTHOH NAATLI NPH CyMMHPOBAHHOM
yuere.

6.1. Wcuncnenue 3apa0OTHOH — ILIATEI [POM3BOIMTCS ~ MCXOML M3
YCTaHOBJIEHHOIO paBOTHHKY JOIKHOCTHOTO oK1aza, @ TakKe yCTAHOBICHHBIX
NpPHUKA30M Ha HErO TMOBBIIIAMOIIX K0d(UIIEHTOB, PafoHHOrO peryMpoBaHus,
CTUMYTHpYIOLIeH HajbaBKy, a TAKkKe JoBefieHne 710 o0beMa MUHWMATBHOTO



pasMepa OIUIaThl TPyZa. B ciyudae, Koraa pabOTHHK HE oTpaboTan MeCsSIHYIO
HOpMy pabodero BpPEMEHH B CB3H C yCTaHOBJIEHHBIM rpadpuKOM CMEHHOCTH,
paGOTHUKY Ha4MCIEHHE MMHHMAILHOIO pasMepa OILIaThl Tpyaa OCYILECTBISETCH
Ha IOJIHYIO CTaBKY.

6.2. 3a Kaxgelii  Mecsl  y4eTHOTO mepuofia  BBIILIAYABACTCA
YCTaHOBIIEHHBIH TPYAOBBIM JOrOBOPOM  OKJajl, HE3aBHCHMO OT (axTHIeCKH
npopaloTaHHbIX 4acoB, YCTAHOBICHHBIX rpadukoM paGoThbl Ha JTAHHBIA MECHLL.

7. Omnaata TpyAa npu padoTe B HOUHOE BpeMmsi.

7.1. Cornacto ct. 96 TK P® HouHOe BpeMs — BpEMA ¢ 22 yacoB 710 6 4acoB.
Kaaplii  uac Takoli paboTBl  OMIAYMBACTCA B MOBBILIEHHOM  pa3Mepe
110 CPaBHEHHMIO C paboToii B HOPMATBHBIX YCIOBHAX (ct. 154 TK PD).

7.2. Pa3Mep ZOMIAThI CTOPOXKaM 32 paGoTy B HOUHOE BpeMs COCTABILICT:

JlomkHOCTHO# oknax / Hopmy pabouuXx 4acoB 32 KaJIeHIapHBIA Mecs1l 110
MpOM3BOJICTBEHHOMY KaJICHAApio * (DaKTHUecKd OTpaboTaHHbIE PAOOTHUKOM HACkl
B HOUHOE BpeMsl 110 rpaduKy B JIaHHOM MECALE * 35 MpOLIEHTOB.

8. OmnuaTa TpyAa B HepaGoume NpasAHHIHBIE auu (cr. 153 TK P®@).

8.1. Pabora B Hepabouui npa3IHAYHbIA JCHb omIayuBaeTcs: B pasMepe
OJIMHAPHON 4acoBO# CTABKH (yacTu OKJIaza 3a 4ac paboTsI) CBEpX OKIAna.

8.2. Cymmy Gompiueii oriatsl B npa3/HAYHbIE IHH HAYHUCISIOT TIO UTOram
JCTEKILero Mecslia, B KOTOpOM OblI NMpasJHHMK, a HE [0 pe3yibTaTaM y4eTHOro
nepHoza.

9. OmnuiaTa 3a CBePXypOUHYIO paboTy.

9.1. CpepXypo4HBIMH MpPHU3HAIOTCA Hackl He CBepX CMEHBI IO rpaduKy, a
CcBepX HOpMBI paboUHX 4acoB 33 y4eTHbIH NEPUOL.

9.2. Tlo ucTeueHMH H IO UTOraM y4eTHOro repuo/ia Ha OCHOBAHHH Tabernei,
TpuKasa Mo Y4YpexACHUIO OIUIauMBaroTCs pabodne 4Yachl, OTpabOoTaHHbIE CBEPX
HOpMBI pabodero BpeMEHH 32 yHeTHBIH IepHO B COOTBETCTBHH € JEeNCTBYIOIIAM
saxononatensctoM (c1.152 TK PD).

9.3. Jlorata 3a TepepabOTKy OCYIIECTBIIAETCS MO OKOHYAHMH y4eTHOTO
neproaa (rox). KonmuaecTBo Hacos, 0TpaGOTaHHBIX COTPYAHHKOM CBEpXYPOYHO,
ompe/ieNseTcs B BUAE PasHULIBI MEKIY KOJIMYECTBOM pabOUUX 4acoB, (PaKTHIECKH
oTpabOTaHHBIX H HOpMOIi pabo4ero BpeMEHH 32 yueTHbli nepuo (CT. 99 TK P®).
ITo OKOHYAHWHM YYETHOTO TNEPHOAA MpH MOACHETE CBEpXYPOYHBIX 4acOB pabora B
npa3HAYHbE JHH, BBINOTHEHHAA cBepX HOpMBI paGouero BpeMEHH, He
yUHTHIBAETCS, TIOCKOIBKY OHZ yHKE omiayeHa B ABOMHOM pasMepe B TEKyLIEM
MecsiLe 110 rpaduKy.

9.4. TMoxcyer 4YacoB NepepabOTKH BECTCH mociie OKOHYaHMs Y4ETHOTO
nepuoja. B sTom ciy4ae paGoTa cBEpX HOPMAIBHOTO HHCIA pabo4nx 4acoB 3a
yueTHbIH NEPUOJ OIIAYUBACTCA 32 nmepBble /Ba Yaca He MeHee 1eM B T0JIyTOPHOM
pasmepe, a 32 BCe OCTAIbHEIC 1achl — He MeHee 4eM B JIBOMHOM pa3Mepe.

9.5. Tlo sxenaHMIO pabOTHHKA CBEPXypOIHAsd paGoTa BMECTO MOBBILICHHOM
OIIATHl MOXKET KOMITEHCHPOBATECS NIPE/IOCTABICHHEM JIOTIOJTHATEJIBHOTO BPEMEHH
OT/BIXa, HO HE MeHee BPeMEHH, 0TpabOTaHHOTO CBEPXYPOHO.



